EVERISE
|  Logging Into Workday and Review Offer Letter/Tasks |

1. Purpose

Workday is the system that Everise is using to monitor and track employee
movement and information. It is also used by different departments in their
specific business transactions e.i. Payroll for benefits administration, Training for
trainee monitoring etc.

2. Resources

e Google Chrome
e https://www.myworkday.com/weareeverise/login.htmld

3. Procedures

1. Begin by clicking on the Workday URL above.

2. Your Organization ID:weareeverise

3. Enter Your Username and Password, if you do not have your password
please select “Forgot Password”



https://www.myworkday.com/weareeverise/login.htmld
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4. Onceyou have signed in, the system will popup for MFA. You can either
set up MFA or Click on “Maybe Later”

Setup Multifactor Authentication

Muitifactor authentication enhances the security of
your Workday account by using a secondary device
1o verify your identity

You have 3 sign-ins remaining before a verification
code is required

Authenticator App
Enter a one-ume passcode USINg your

authenticator app

Email
Recewe an email :~:1?3|r1|!'.:) a one-ume

passcode

Maybe Later

5. Once logged in, Workday will take you to the Workday HomePage.
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6. Complete all tasks in your Workday inbox

= evemise Q seach o PP

Good Evening, Princess Gamiao s Monday, 21 March 2022

Timely Suggestions.

Recommended for You

r ©

‘Showcase Your Best Self with Your Understand Your People Network
Profile .

[P—— P— @



